
Whether you are having a face to 
face interview or a video interview
you should know a good deal about the firm you 
are prospectively joining, the role you’re applying 
for and the people who are interviewing you.  
You should also feel confident that you can both 
describe your skills and demonstrate your 
suitability for the position.  If you can achieve 
these goals you will be well prepared and able 
to give the best account of yourself.

Preparing for interview



Spend time considering the skills that make you a success in your 
current position. Don’t be afraid to emphasise your strong points; it 
is important for an interviewer to be able to visualize the strengths 
you o�er (both for the firm and for their clients). Identifying these 
skills to yourself in advance will help you to bring them out more 
naturally and comfortably in the meeting.

An interviewer does not expect a candidate to know everything, 
but will be impressed by a candidate who can articulately and 
concisely give a confident and accurate account of their abilities.

Questions for the Interviewer 
Interviews are a two way process. Prepare any questions that you 
may have. Don’t be afraid of writing them down and taking them 
into the interview. Such preparation will reassure the interviewers 
that you have thought about the meeting beforehand and that 
your career matters to you. It should also ensure that you have the 
information needed when making any future decisions. However, 
if they have answered all of the questions you had during the 
meeting don’t be afraid to say so. It’s much better than asking 
inappropriate questions.

Anticipate questions from 
the Interviewer

Read your CV again. You must be familiar with it and be able to 
answer honestly and concisely any questions that may be asked.

Think about why you are looking to move on. If you are a trainee 
there may simply be no role on qualification, but you should also 
have a positive reason for applying to that particular firm and role. 
Whatever your level of qualification, whatever the reason, it is 
important not to be overly negative about your current employer. 

Video Interviews 
One thing that we have been asked quite frequently recently is what 
should I wear?  Most people are comfortable with what to wear for a 
face to face meeting but are less so with a video interview.  If you are 
working with a recruiter, check if their clients have any expectations, 
90% of the time smart casual is the order of the day, but it is worth 
checking.  Do ensure that you feel smart as this can easily impact on 
your confidence and therefore on your performance.  

Whilst it may sound very basic, when you are video interviewing 
make sure that you are in a quiet place where you won’t be disturbed 
and that the internet connection is strong (keep the kids o� Netflix if 
need be!) 

We have had feedback that people find it more di�cult to deal with 
any gaps in the conversation when on a video interview, this 
means that it can take a little longer to settle into the meeting than 
with face to face meetings.  Don’t rush, don’t worry about taking 
your time to think through any answers as you would in a normal 
interview, as the meeting progresses people do usually settle into 
them and find them easier.  

Information about the employer 
This can be collated from sources such as the firm's website as 
well as legal publications like the Legal 500. 

When examining these, remember that you are looking for an 
overview of the firm, its style and ambitions and specifically the 
nature of the department you could be joining. Your consultant 
will be able to provide an up to date and often more topical 
viewpoint. Often, they will know people (either personally and / or 
professionally) within the firm and the team, particularly if they’ve 
recently acted for them on other appointments.

The role of each interviewer within 
the organisation

This is important information and should typically be provided by 
your consultant who will also be able to give you some insight into 
the interview styles that you will encounter. Most firms will have 
personal profiles of key individuals on their website and these are 
well worth exploring, there will often be further information on the 
internet. There will typically be two people at first interview.

Job Specifications
Specific details on the role are often di�cult to obtain. Some 
positions will come with a job description, but even these are 
subject to change. The description of the role can often be rather 
vague, becoming more specific as the skills, attributes and desires 
of a suitable candidate are taken into account. 

Your consultant will be a useful source of information. They can not 
only provide technical information on a client but should also o�er 
insight into the character of the firm and department, the areas of 
expertise they have, the reason why they are recruiting and why 
you are of interest.

Self-Analysis
This is the most important part of interview preparation. Spend time 
examining your own expertise and experience and have a clear 
understanding of the levels of expertise you have in the areas likely 
to be discussed. Think through and demonstrate particular 
experience or responsibility.

Once you have considered possible questions make your 
anticipated answers specific to that firm. For example, if you are 
interviewing with a national practice and refer to their training 
programme as being a particular attraction, try to find out and 
include something specific to their training programme and not 
just common to the training at all national practices.

It is relatively common for interviewers to ask competency based 
questions these days, these are designed to test one or more 
specific skills, usually by providing specific examples of when you 
demonstrated a particular skill. The best way to prepare for this is 
to have a think about the kind of skills the employer is looking for 
in a role and pre-determine examples of how you have dealt with 
these in past roles. If there is a job specification this is always an 
excellent way of identifying what kind of skills your potential 
employer is looking for. There is a simple but e�ective way of 
structuring the answers – the STAR approach - it stands for 
Situation, Task, Action, Result. It really helps break down what 
you are trying to get across in a concise way. It will also show your 
potential employer that you have put a lot of thought into your 
answers which will always come across well.

Once you have undertaken the steps above you will be well 
prepared for any interview, giving yourself the best possible 
opportunity to respond confidently and articulately to most of the 
questions presented. This will ensure your full range of skills are 
demonstrated to the interviewer. 

Make use of your consultant - they 
should be able to use their experience 
to guide you.
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Typical Questions Asked
Below is a list of questions that 
you could be asked at interview. 
Thinking about these in advance 
of any interviews will help your 
preparation.
Interview questions relating to the 
new job / firm
• Why do you want this job?
• What qualities do you think will be 

required for this job?
• Why do you want to work for this firm?
• What do you know about this firm?
• How ambitious are you?
• What are you looking for in a new role?
• How is it that you find yourself where you 

are today?

Interview questions relating to your 
current / previous job
• What do you think of the last firm you 

worked for?
• Why did you join your current firm?
• Why are you leaving now?
• Do you feel you progressed satisfactorily 

in your most recent job?
• What problems did you encounter in 

your most recent job?
• Explain your previous career moves

Career related interview questions
• Why did you choose a career in law?
• What are your career goals?
• What will your references say about you?

Interview questions relating to you
• How is it that you find yourself where 

you are today?
• Can you explain a situation where you 

had to work under pressure?
• What is the most challenging situation you 

have found yourself in and how did you 
cope with this?

• How would you define excellent client 
service?

• Can you give me an example of 
exceeding a client’s expectations?

• Where do you see yourself in 5/10 yrs' time?
• How have you changed over the past 5 yrs?
• Describe your ideal working environment.

Questions to ask the Interviewer
The interview is a two-way process. The firm or 
company interviewing you will want to find out 
whether you are suitable for the position and 
you will want to find out if the firm and position 
are right for you. You should therefore ensure 
that you have enough information to make up 
your mind whether you want the job.

For example:
• What is the culture of the 

practice/company?
• What is the strategy for the practice’s / 

department’s development?
• What are the personalities within the 

team?
• What are their backgrounds?
• What is the training / development 

programme for Solicitors both within the 
practice/company and the specific 
department?

• Do you have Professional Support Lawyers 
(PSLs) within this department?

• What are the prospects for this role?
• What are the opportunities like for getting 

involved in marketing / business 
development?

• How much administrative support do 
your lawyers get in relation to IT, time 
recording etc?

• How are your lawyers targeted and / 
or reviewed?

• Is there the need / opportunity to work 
from other o�ces / travel to see clients?

• How have things altered since Covid-19?
• When are you hoping to decide upon this 

appointment?
• What is the next step?

For additional information or to discuss interview techniques, 
please contact one of our consultants: telephone: 0845 241 5644
email: recruit@saccomann.com  website: www.saccomann.com  


